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To,

The Principal/Director

Vasantdada Patil Pratishthan Guruvaraya
Sadanand Maharg] Arts and Commerce
College Addr: Kondhawa Budruk Pune Tal:
Pune (corporation Area) Dist: Pune Pincode:
411048

Subject : Regarding Continuation for Value Added Courses ...

Sir/Madam,

With reference to your application regarding Vaue Added Course/Courses, you are hereby informed
that, as per the decision taken by the University Authorities continuation of approval for the following
Course/Courses igare granted.

Sr.No. Faculty Course Name Approved For
AY.
1 Humanities "Certificate Course in English Grammar for Competitive  |2023-2024
Examinations"
2 Humanities Certificate Course in Gandhi Vichar 2023-2024
Humanities Marathi Bhasheche Shuddhalekhan Ani Karyalayeen 2023-2024
Upyojan Pramanpatra Abhyaskram
4 Commerce and Management | Certificate Course In Communication Skills 2023-2024
5 Commerce and Management | Certificate Course In Entrepreneurship Devel opment 2023-2024
6 Commerce and Management | Certificate Course in Personality Devel opment 2023-2024
7 Commerce and Management | Certificate Course in Taxation 2023-2024
8 Commerce and Management  |Personality Development 2023-2024
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(Dr. M. V. Rasve)
Deputy Registrar



Guruvarya SndanandMaharaj Arts and Commerce College,
Kondhwa BK, Pune-411048

Certificate Course In Communication Skill
Objectives of Course

* Building Awareness

* Providing Information or Educating
* Creating Interest

* Motivating People’Audiences

* Increasing Eiciency

SYLLABUS
Total Lectures- 30
Medium- Marathi’‘English

Unit-1) Communication: An Introduction

1= Definition, Nature and Scope of communication
1.2- Imporntance and Purpose of communication

1.3« Process &Types of communication

Unit-2) Non-Verhal Communication
2.1- Personal Appearance
2.2- Body language

2.3- Tips Tor Improving Non-Verbal Communication

Unit-3) Effective Communication

3.1- Essentials of EfMective Communication
3.2- Communication Techniques
3.3-Barriers of Communication

Mcthod-

I)Lectures by Reguler Faculties

2)Guest Lectures

3)Documentaries & Other Visual Sources

Evaluation Scheme-

DWritten Examination

(Objective type Questions) -60 Marks

2)Participatory Sessions - 20 Marks

3)Written Assignment - 20 Marks

(Certificate will Issue to all panticipants after completing the course)

Reference Books-

1) Sanjay Kumar, Pushp Lata - Communication SKills.

2) Barun Mitrn - Personality Development and Soft Skills

3) RUTHERFOORD. BASIC COMMUNICATION SKILLS FOR TECHNOLOGY
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Vasantdada Paul Pratshthan’s
Guruvarya Sadanand Maharaj Arts and Commerce College
Kondhwa Bk, Pune-48

“Certificate Course in English Grammar for Competitive Examinations™
(30 Clock hours)
External- 60 marks Internal- 40 marks
Objectives of the Course:

I. To enable students to prepare for the competitive exams of various kinds
Especially . meant for testing abalits i English language.

td

Tointroduce students with the common question 1 pes ashed in competitive
Examinations concerning English- grammar, vocabulary, comprehension,
and other significant topics

3. Toencourage students to appear and prepare for the competitive exams,

4. To help the students 1o overcome the fear about English as a compulsory
Subject in various compettive exams,

A) Grammar: (16 Clock hours)
a) Pans of Speech
b) Anricles
c) Active-Passive Voice
d) Dircct-Indirect Speech

B)Vocabulary: (06 Clock hours)

a) Synonyms-Antonyms, ,
b) Paronyms-Homonyms
¢) Onc-word substitution
d) Spelling Test

C) Comprechension: (04 Clock hours)
Reading Comprehension (Comprehension of given passages)

D) Essay Writing and Developing Story (04 Clock hours)

stamrTy
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Inter Assessment

20 N arks tor Intemal ted
S 10 Narks tor Tawtonial
10 N ks tor Attendance and Dehaviour

Recommended Reading:

1 Apamval RS &V ikas Agrawal Quick Learning Objective General English
S Chandd Pubhishing 2017

2 Aparmal RS &S Chand Obgective General English S ( hand Publishing
2017

3 RBakshe, S P Objectine General Enghsh Meerut Arihant Publications. 2018
4 L PSC Portal Enghsh Language Comprehension Shills (CSAT)Series
BookKalinjarPublhicanons 2011

£ Gupta. SC Comprehensinve Eoglsh Grammar & Composition Meenut
Arihant Publications vt Ld 2008

6 Gupta. S C General Eaghish tor AlLCompetitive [ xaminations (| nelish) Is1
L dion Meerut Anhant Publications (1 Pae Ld, 2016

T Gupta. S C Loaghsh Grammar & Composition Second edition. Arihant
Pubhicabions 2014

8 Jha. Sachchidanand 1 nghsh Language Comprehension Shills. UPSC Portal
2018

9 | ewisNorman Word Power Made Tasy (Enghsh Vocabulary ) Goyal

Publishers 2014

il

10 Prasad, Hare Mohan and [ ma Rami Simha Objective English tor Competitine
[ xammations (Englishy dth Edinon Tata MoGraw - HOll F ducation 2014

11 R Vidsa & Kalpana Rajaram Obgective Enghish tor AlTCompetitive

I xaminations Spectrum Books, 2013

12 Sharma, Richa and S P Bakshi Descnptine General English. Arthant
Publishers 2012

13 Solomon, Philip Sumil English for Success in Competitine Exams OL P,
20158.

14 Thankur K ' A Practical Gunde to Enghish Grammar. Bharat Bhawan
Publishers & Distributors 2017

15 Wren and Martin High School English Grammar and Composition

S Chand Pubhilcations, 1995

PF{II incipal
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Vasantdada Patil Peatishthan's
GURUVARYA SADANAND MAHARAJ ARTS AND COMMERCE COLLEGE,
KONDIIWA BR, PUNFE

Certificate Course In Entreprencurship Development

Objectives O Course-

=To understand the Scope of Business Market
=To develop core skills Tor business Strategy
~To cultivate business skills
SYLLABUS
Total Leeture- 30
Unit-1) Introduction-

1.1 Entreprencurship- Meaning & Importance
1.2 Evolution of Term Entreprencur

[.3 Characteristic of an Entreprencur

1.+ Types of Entreprencur

Unit-2) Material Management

2.1 Importance & Objectives of Material Management
2.2 Methods of Buying

2.3 Inventory Management

Unit-3) Marketing Management

3.1 Introduction of Marketing Management

3.2 Concepts of needs & Demands

3.3 Relationships & Network

3.4 Packaging & Labeling

3.5 Advertising & Branding
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Unit-4) Organization Assistance

4.1 Importance of assistance to Entreprencurship
4.2 Financial assistance by diflerent agencies
4.3 Training assistance by different agencies
Unit-5) Business Environment-

5.1 Mceaning- Business Favironment

5.2 Internad & External Environment

5.3 Social Responsibility ol Business

Methods-

1) Lectures by regular Faculties
2) Guest Lectures

3) Documentarnies & Other Visual Sources

Exvaluation Scheme-

1) Written Examination-

(Objective Type Question)- 60 Marks
2) Panticipatory Sessions- 20 Marks
3) Written Assignment- 20 Marks

Reference Book-
1) Dynamics of Entreprencurship Development & Management- V. Desai
2) Innovation & Entreprencurship- Peter Drucker

3) Entreprencurship Development- Nuzhath Khatoon
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Co-Ordinator
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VPEGURUVARYA SADANAND MAMARA.
ARTS & COMMERCE COLLEGE
Kondiwa Bk, Puno<411048
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Guruvarya Sadanand Maharaj Arts and Commerce College,

kondhwa Bk; Pune-411048

Certilicate Course In Personality Development

Objectives of Course-

=To Understand the scope of personality

=To develop core shills for deselopment of sell
=To cultivate Interpersonal skills of successtul life

SYLLARUS
Tatal Lectures- 30

Unit-1) Self Deselapment Shills

L 1= Introduction of Personality

1.2= Sell T steem & Sell Contidence
13- Thinking & Problem Solving Skills

Unit-2) Stress Manngement & Goual Setting Shills
2.1 Stress Management

2.2-SWOT Analysis & Geal Setting

2.3- Hard Shills & Sott Shalls

Unit-3) Interpersonal Skills

3.0- Effective Communication
3.2- SKills tor Successtul Interview
3.3- Leadership

Method.

DLectures by Reguler Faculties
MGuest Lectures
3)Documentaries & Other Visual Sources

Evaluation Scheme-

DWeritten Examination

(Objective type Questions ) 60 Marks

2)Participatory Sessions <20 Marks

JIIWritten Assignment -20 Marks

(Certificate will Issue to all Participams afler Completing the course)

Relerence Books-

HPersonality Development & Soft Skill- by Barun Mitra
2)Personality Development- by Swarm Vivehanand

3)The Power of your Subconscious Mind- by Joseph Murphy

e et
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Vasantdada Patil Pratishthan’s
GURUVARYA SADANAND MAHARAJ ARTS AND COMMERCE COLLEGE
KONDINWA DK, 'UNE
Certificate Course in Taxation

Objectives of Course:

1. To pet knowledge about Income Tax Act 1961,

2. To understand the basic concepts and to acquire knowledge about Computation of Income

3. To undenstand concept Advance Tax, and Tax deducted at Source, under the Income Tay Act, 1961,
4 To get knowledge about E- Filling and - Provisions

Syllubus
Total Lectures = 30
Medium- English/ Marathi
I. Income Tax Act, 1961
1.1, Introduction of Income Tax Act, 1961

1.2. Definition: Income, Person, Assessee, Assessment Year, Previous Year, Agriculture Income
1.3, Residential Status of an Assessee

2. Sources and Computation of Taxable Income
2.1. Income from Salan
2.2, Income from IHouse Property
2.3. Income from Business & Prolession
2.4, Income from Capital Gain
2.5.Income from Other Sources

3. E-Filling and E-Provisions
3.1, Due Dates of filling returns
3.2, E-Filling of Income Tax Returns and forms used
3.3, Advanced Tax and TDS (Tax Deduct al Source)

Methods-
I.  Lecture by Regular Faculties
2. Guest Lecture
3. Documentaries and other Visual Sources

Evaluation Scheme-
1. Written Examination (Objective Type Question)- 60 Marks
2. Participatory sessions = 20 Marks
3. Written Assignment - 20 Marks

Reference Books- .
1. Indian Income Tax -: Dr.Vinod Singhania
2. Income Tax- -: Ahuja and Gupta
3. Indian Income Tax Act = 1L.C. Malhotra
4. Income Tax -: Manoharem 10. Student guide 1o Income Tax -2 Dr.Vinod Singh

o (A
Coordinator Hnon &“y.d«'l.

Pref.N.B .G 0y 0 VPP's GURUVARYA SADANAND MAHARA-
ARTS & COMMERCE COLLEGE
Kondhwa Bk.,Pune-411048
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Guruvarya Sadanand Maharaj Arts and Commerce College

Kondhwa Bk., Pune- 411048
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Academic Section (Approval Cell)
Ganeshkhind, Pune-411007
Phone 020-25621160
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Rell No. : CB298

To,

The Prncipal Director

Vasantdada Paul Pratishihan Guruvaraya
Sadanand Maharag Arts and Commerce
College Addr: Kondhawa Budruk Pune
Tal: Pane (corporation Area) Dist: Pune
Pincode: 411048

Subject : Regarding Approval for Value Added
SirMadam,

With reference to your Value adde
approved following Value Added Course

Sr.No, Faculty o )

Course Name

Date: 21/03/2022

Courses ...,

d Course Courses application , Uniy eraity Authornity
Courses for academic year 2021-2022

1 Commerce ang Management

Certificate Course in Personality Development

2 |Commurce and Management Centficate Course in Taxation

3 Commerce and Management Certificate Course In Entrepreneurship Development
4 Commerce and Management Personality Development

5 Commerco and Managemen Certficate Course In Communication Skillg

6 Commerce ang Management Cemtilicate Course in Communicalion Shills

7 Humanities mb framg CHTUTTT IUTHEH

8 [Humanibes

Pramanpatra Abhyaskeam

NMarathi Bhashecho Shuddhalekhan An

Karyalayeen Upyojan

Humanilies “Certificate Course in

B Examinations®
—_— |Exa

2

English Grammar for Compellive

¥ S RIS S

(Dr. NV, Rasve)
Deputy Registrar
Academie Section
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